
THE CITY OF POUGHKEEPSIE 
NEW YORK 

BUILDING PLANNING & ZONING 
62 Civic Center Plaza, 2nd Floor 
Poughkeepsie, New York 12601 

Phone: 845.451.4007     Fax: 845.451.4006Gary E. Beck, Jr. 
Building Inspector

I.D. No.

ABANDONED/VACANT BUILDING REGISTRATION 
  

Pursuant to Chapter 6 of the Code of the City of Poughkeepsie you must renew/apply for an Abandoned/Vacant 
Building registration. 
  
Complete this application and provide a detailed floor plan of the vacant building along with a check in the  
amount shown for the number of months anticipated vacant. 
  
  
  
  
  
  
  
  
  
                                 *  If the owner does not reside in Dutchess County, please provide the name and address of any third-party 
                                               agent that the owner has entered into a contract or agrement with for property management. 
  
  
  
  
  
  
  
  
  
  
  
  
  
  The owner/applicant of the property covered by this application and the undersigned applicant agree: 
 1.  To conform to all applicable laws of this jurisdiction 
 2.  To adhere to the rules and regulations stipulated in the City Ordinance concerning abandoned/vacant buildings 
 3.  To permit the Building Inspector, his deputy, or other inspectors designated in the Ordinance to enter 
      upon and inspect the property at all reasonable times.  
  
Signature of Owner/Agent:  ___________________________________   
  
Building Inspector Approval:  _________________________________ 
  
In accordance to Chapter 6, Sec. 39 of the City of Poughkeepsie Code of Ordinances all vacant real property shall at all  
times be properly maintained.  The following conditions are to be met in order for a vacant building or structure to be 
considered property maintained.  Please complete attached checklist.

0-6  $125 6-12  $150 12-24  $250 24-48  $500 48+  $1,000
Abandoned/Vacant Building Address:

Name of Owner(s):

Address of Owner(s):

Third-Party Agent*:

Name(s) of all known lien holders:

Addresses of all know lien holders:

Name(s) of all other parties with ownership interest in building:

Description of Premises:

Date:



THE CITY OF POUGHKEEPSIE 
NEW YORK 

BUILDING PLANNING & ZONING 
  
  

ABANDONED/VACANT BUILDING REGISTRATION CHECKLIST 
  

                     Yes          No 
All doors and windows and other openings shall be weather-tight and secured against entry  
by the general public as well as animals. 
  
All roof and roof flashings shall be tight such that no rain will penetrate the structure and 
must allow for appropriate drainage so as to prevent deterioration of the interior walls or  
other interior portions of the building. 
  
The building must be maintained in good repair, be structurally sound and free from rubbish, 
garbage, and other debris. 
  
Structured members of the building shall be capable of bearing both live and dead loads and 
the foundation walls likewise shall be capable of supporting an appropriate load. 
  
The exterior of the structure shall be free of loose or rotten materials as well as holes.  Any 
exposed metal, wood or other surface shall be protected from the elements by appropriate  
weather-coating materials (paint or similar treatment). 
  
Any balconies, canopies, signs, metal awnings, stairways, fire escapes or other overhanging  
extensions shall be in good repair and appropriately anchored.  The exposed metal and wood 
surface of such overhanging extensions shall be protected from the elements against rust or  
decay by appropriate application of paint or similar weather-coating. 
  
Any accessories or appurtenant structures, including but not limited to garages, sheds and 
other storage facilities, shall meet the same standards. 
  
The property contains a posting with the names and 24 hour contact phone number of the 
local individual or property management company responsible for the maintenance.  This 
sign must be posted on the front of the property so it is clearly visible from the street. 
  
All bushes must be trimmed so as to provide an unobstructed view of the front of the 
house from the public roadway. 
  

FEE SCHEDULE 
(Registration fee includes inspection fee and permit fee) 

  
   Months Vacant       Fee 
             0-6      $  125 
            6-12      $  150 
          12-24      $  250 
          24-48      $  500 
            48+      $1000 
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ABANDONED/VACANT BUILDING REGISTRATION
 
Pursuant to Chapter 6 of the Code of the City of Poughkeepsie you must renew/apply for an Abandoned/Vacant
Building registration.
 
Complete this application and provide a detailed floor plan of the vacant building along with a check in the 
amount shown for the number of months anticipated vacant.
 
 
 
 
 
 
 
 
 
                                         *  If the owner does not reside in Dutchess County, please provide the name and address of any third-party 
                                               agent that the owner has entered into a contract or agrement with for property management.
         
 
 
 
 
 
 
 
 
 
 
 
 
  The owner/applicant of the property covered by this application and the undersigned applicant agree:
         1.  To conform to all applicable laws of this jurisdiction
         2.  To adhere to the rules and regulations stipulated in the City Ordinance concerning abandoned/vacant buildings
         3.  To permit the Building Inspector, his deputy, or other inspectors designated in the Ordinance to enter
              upon and inspect the property at all reasonable times. 
 
Signature of Owner/Agent:  ___________________________________  
 
Building Inspector Approval:  _________________________________
 
In accordance to Chapter 6, Sec. 39 of the City of Poughkeepsie Code of Ordinances all vacant real property shall at all 
times be properly maintained.  The following conditions are to be met in order for a vacant building or structure to be
considered property maintained.  Please complete attached checklist.
THE CITY OF POUGHKEEPSIE
NEW YORK
BUILDING PLANNING & ZONING
 
 
ABANDONED/VACANT BUILDING REGISTRATION CHECKLIST
 
                                                                                                                     Yes          No
All doors and windows and other openings shall be weather-tight and secured against entry 
by the general public as well as animals.
 
All roof and roof flashings shall be tight such that no rain will penetrate the structure and
must allow for appropriate drainage so as to prevent deterioration of the interior walls or 
other interior portions of the building.
 
The building must be maintained in good repair, be structurally sound and free from rubbish,
garbage, and other debris.
 
Structured members of the building shall be capable of bearing both live and dead loads and
the foundation walls likewise shall be capable of supporting an appropriate load.
 
The exterior of the structure shall be free of loose or rotten materials as well as holes.  Any
exposed metal, wood or other surface shall be protected from the elements by appropriate 
weather-coating materials (paint or similar treatment).
 
Any balconies, canopies, signs, metal awnings, stairways, fire escapes or other overhanging 
extensions shall be in good repair and appropriately anchored.  The exposed metal and wood
surface of such overhanging extensions shall be protected from the elements against rust or 
decay by appropriate application of paint or similar weather-coating.
 
Any accessories or appurtenant structures, including but not limited to garages, sheds and
other storage facilities, shall meet the same standards.
 
The property contains a posting with the names and 24 hour contact phone number of the
local individual or property management company responsible for the maintenance.  This
sign must be posted on the front of the property so it is clearly visible from the street.
 
All bushes must be trimmed so as to provide an unobstructed view of the front of the
house from the public roadway.
 
FEE SCHEDULE
(Registration fee includes inspection fee and permit fee)
 
                           Months Vacant                                               Fee
                                     0-6                                                      $  125
                                    6-12                                                      $  150
                                  12-24                                                      $  250
                                  24-48                                                      $  500
                                    48+                                                      $1000
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