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REQUIRMENTS FOR SPECIAL PLUMBING PERMIT APPLICATION  
(Please read carefully. Incomplete applications will be rejected.) 

   
Completion of the attached Application for Special Plumbing Permit must be completed for 
approval of the application. The following information is required to be submitted with the 
application: 
 

1. You must provide a current copy of your master plumber's license issued by a 
municipality of the State of New York.  Photo ID is required and applicant must 
appear in person, photocopy will be made after verification. Please make sure you 
completely fill out the application.   

 
2. Proof of Workers’ Compensation form C105.2 (Rev. 9/07), State Insurance Fund 

form    U-26.3 or Group Self-Insured form GSI-105.2. Please note: ACORD forms 
are NOT acceptable proof of Workers’ Compensation coverage. If you do not have 
employees, you can complete the Exemption Form CE-200 available online at 
www.wcb.ny.gov found under the heading “Common Forms” or through a local 
Workers’ Compensation Board Office.  

 
3. A non-refundable “Special Plumbing Permit” application fee shall be three hundred 

fifty dollars ($350.00) plus the plumbing permit application fee. All special 
plumbing permit and plumbing permit application fees shall be paid at the time the 
application is filed.   

 
4. Submit plans and specifications for fixtures, pipe materials, joint and connections 

for all plumbing systems.  
 

5. Submit plans and specification for gas piping showing location, pipe sizes, and 
materials.  

 
6. Submit plans and specifications showing complete water piping system, including 

all sizes.  
 

7. Submit plans and specifications for the riser diagram for drainage, waste, and vent 
systems.  

 
8. All sewer, water, storm sewer laterals must be shown on a diagram of where you 

are going to make the necessary connection.    
 
 
 
 
 
 
 

http://www.wcb.state.ny.us/
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SPCP - $350.00 
 

APPLICATION FOR SPECIAL PLUMBING PERMIT  
 
To The City of Poughkeepsie Building Inspector: 
 
I hereby apply for a one time – special plumbing permit as per 6-146, Article III, Chapter 6 of the 
Code of Ordinances of the City of Poughkeepsie as amended August 6, 1973 to do the below-
listed plumbing work.  
 
Owner’s Name: _________________________________________________________________ 

Owner’s Address:________________________________________________________________ 

General Description of work to be done:______________________________________________ 

______________________________________________________________________________ 

Applicant’s Name:_______________________________________________________________ 

Applicant’s Address: ___________________________________________Phone:____________ 

Business Name:  ________________________________________________________________ 

Business Address: ____________________________________________ Phone: ____________ 
 

Plumbing – related employment record for past 10 years; 

Position Held           From    To    Employer                             Phone # 
                                      (Mo. & Yr.)      (Mo. & Yr.)    
______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

I now hold licenses to do plumbing work issued by; 

Issuing Entity               License #                       Date of Issuance 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 
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List at least three (3) plumbing jobs you have done as a licensed plumber that have been 

inspected and approved by a municipal plumbing inspector. List should be of jobs similar to that 

for which application is being made. 

Customer Name & Address   Date of Work   Plumbing 

Inspector 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

  
I agree that all plumbing work installed will be as per New York State Uniform Fire Prevention & 
Building Code, Article III, Section 6 of the Code of Ordinances of the City of Poughkeepsie.   
 
  
 
         
________________________________ 
        Signature of Applicant 
 
 
 
 
 
Sworn to before me this  
_____day of ___________, 20____. 
_____________________________     
           Notary Public  
          
 
 


