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ORGANIZATION MEETING OF THE
COMMON COUNCIL
Common Council Chatnbers

1:00 p.m.
Saturday, January 2, 2016

PLEDGE OF ALLEGIANCE:

ROLLCALL

NOMINATIONS AND ELECTIONS

1. Chairman
2. Vice - Chainnan
3. Majority Leader
4. Minority Leader

IV. RESOLUTIONS:

1. Resolution R16-01 confirming appointment of City Chamberlain.

2. Resolution R16-02 confhming appointment of Corporation Counsel.

3. Resolution R16-03 adopting the 2016 Rules of Conduct and Procedure:
By- Laws of the Conunon Councii of the City of Poughkeepsie.

4. Resolution R16-04 adopting Robert's Rules of Order.

5. Resolution R16-05 setting bonds for Commissioner of Finance and City
Chamberlain.

6. Resolution R16-06 authorizing the Conunissioner of Finance to pay
public debt, salary and wages for 2016.

7. Resolution R16-07 approving designation of banks for deposits.

8. Resolution R16-08 ~pprovingThe ~oughkeepsie Journal as the official
ne\vspaper.

9. Resolution R16-09 appointing the City Chamberlain and Deputy
Chamberlain as a Maniage Officers for the City of Poughkeepsie.

- 10. Resolution R16-10 Adoption of City's purchasing policy.

v. ADJOURNMENT:



RESOLUTION
(R16-01)

INTRODUCED BY COUNCILMEMBER--------------
WHEREAS, the office of city chanlberlain is appointed by the tnayor pursuant to the
City Charter §3.02(b); and

WHEREAS, the appointtnent of a City Chatnberlain by the Mayor is subject to
continuation by the Common Council; and

WHEREAS, the Mayor has appointed Deanne L. Flynn to the office of City Chamberlain
and has subluitted such appointment to the Council for continnation; and

WHEREAS, the Comtnon Council finds that it is in the best interest of the City of
Poughkeepsie for the Mayor's appointlnent to be confirmed; and

NOW, THEREFORE,

BE IT RESOLVED, that the Mayor's appointment of Deanne L. Flynn to the office of
city chmnbel"1ain be, and the same hereby is confirmed.

SECONDED BY COUNCILMEMBER----------------



RESOLUTION
(R16-02)

INTRODUCED BY COUNCILMEMBER---------------

WHEREAS, the office of corporation counsel is appointed by the mayor pursuant to the
City Charter §3.02(b); and

WHEREAS, the appointment of a corporation counsel by the Mayor is subject to
confirmation by the Comlnon Council; and

WHEREAS, the Mayor has determined to appoint Paul Ackennann to the office of
corporation counsel and has sublnitted such appointlnent to the Council for confirmation;
and

WHEREAS, the Comlnon Council finds that it is in the best interest of the City of
Poughkeepsie for the Mayor's appointment to be confirmed; and

NOW, THEREFORE,

BE IT RESOLVED, that the Mayor's appointment of Paul Ackennalln to the office of
corporation counsel be, and the same hereby is confinned.

SECONDED BY COUNCILMEMBER-----------------



RESOLUTION
(R16-03)

INTRODUCED BY CQUNCILMEMBER
---------------

BE IT RESOLVED, that the Coulmon Council adopts for use during the year 2016 the
Rules of Conduct and Procedure of the COlnmon Council of the City of Poughkeepsie, a
copy of which is attached hereto and Blade a part of this Resolution.

SECONDED BY COUNCILMEMBER
----------------



RULES OF CONDUCTAND PROCEDURE: BY-LAWS OF THE
COMMON COUNCIL OF THE CITY OFPOUGHI(EEPSIE FOR THE YEAR 2016

RULE I. Regular lneetings of the Cotntnon Council shall be held on the first and
third Mondays of each lnonth at six thirty in the evening at the City Hall, or at such other
place as the Chairperson shall appoint. The first regular Ineeting of January shall be held
on January 2, 2016 at one p.tu.at City Hall. In case of a holiday on any such day, the
regular lneeting shall be held on the Tuesday following at six thirty in the evening. The
COtnnl0n Council may adjourn when convened, to any other day or place, every such
stated or adjourned meeting of the Council. In addition, there shall be infornlational
Ineetings and speciallneetings held as provided in the Charter.

RULE II. The COlnmon Council shall elect its Chairperson and Vice Chairperson in
the lnanner provided for in the Charter. In the event of a vacancy in the office of
Chairperson, the Vice Chairperson shall becolne Chairperson and the Council) at its next
regular tneeting and within thirty (30) days of the vacancy in Chairperson, shall elect, by
lnajority vote, a new Vice Chairperson. In the event of a vacancy in the office of Vice
Chairperson, the Council shall, by nlajority vote, elect a Vice Chairperson, at its next
regular Ineeting and within thirty (30) days of vacancy of the office.

RULE III. Committee of the Whole, as so directed by the Chairperson of the Council,
shalllueet on either the 21ld Monday or the 4th Monday of the tnonth at 6:30 p.m. The
purpose of such lneetings is for discussion, oversight, and strategic planning to those
nlatters associated \vith Finance (tax/revenue, accounting, purchasing, payroll, risk
nlanagetnent, hUinan resources, budget manageluent, data processing, debt manageluent,
treasury, assessor), Public SafetylPubIic Works (police departnlent, neighborhood
recovery, anitnal controt juvenile, cOlnlnunications, support services, fire departnlellt,
fire suppression and prevention, code inspections, hydrant managelnent, departlnent of
public works, engineering, building and grounds, garage, street tnaintenance, SllO\V

l'elll0Val, street lighting, sanitation, transit, parking, water, se"wer, trees, parks, and
recreation), EcollomiclPhysical Planningffievelopment (planning and zoning, property
development, community development, Section 8 housing) and SociallComnlunity
Issues (senior citizens, youth progratns, arts, schools, use of technology).

In order to promote cOlnmunity participation, the rules 111ay be suspended at
meetings of the Committee of the Whole to allow melnbers of the public to speak on
Inatters before the COffitnittee.

The City Chatnberlain \-vill be responsible for tnaintaining the minutes of each
tneeting.

RULE IV. The City Chatnberlain shall record the attendance at meetings. The order
of business at regular nleetings shall be as follows:

1. Pledge of allegiance and Roll Call.
2. Revic\v of the lnitultes of the previous meeting.



3. Reading by City Chamberlain of any resolution or other itetll not listed on the
printed agenda.

4. Public participation for a period not to exceed 45 Ininutes. At the outset of each
meeting, individuals \\Till be asked to register their intent to speak, providing their
name and address. Each speaker may speak for up to three Ininutes on an agenda
itetn or any aspect of City government or legislation. When the nlunber of persons
who have registered to speak requires that the allotted 45 Ininutes will be
exceeded, an additio~al 15 minutes will be allotted for registered speakers,
following all other business of the Council. Suspension of the rules will, as
needed, be considered for those Inatters \vhere further public participation ll1ay be
\varranted.

5. Mayor's comments
6. Chairperson's comments and presentations
7. Motions and resolutions.
8. Ordinances and local laws.
9. Presentation of petitions and cOlnmunications.
10. Unfinished business.
11. Ne\\f business.
12. Adjournment.

RULE V. The order of business may be departed frOln by Inajority vote of the
Inembers present.

RULE VI. The presiding officer shall preserve order and deconllll, and shall decide
questions of order, subject to an appeal to the COlnmon Council; the appeal to be taken
'without debate. The presiding officer shall designate the seating arrangelllent for
Councilnlembers and staff at Council meetings and the order of voting of
Councihnembers on all matters coming before the Council for vote. The presiding
officer may, if (s)he so desires, present motions and resolutions to the Common Council,
and (s)he Inay debate on any question which is being considered by it. The presiding
officer, if (s)he deems it appropriate, nlay allow Councilmelnbers or the Mayor to
respond to or conlnlent upon public COllunents tnade at each regular meeting during
public pat1icipation (Item 4 of the Agenda set f011h in Rule IV above), prior to the
adjourtunent of the meeting.

RULE VII. When a question is under debate, no new motion shall be received, unless
for the previous question, to amend it, to lay 011 the table, to commit it, to postpone it, or
to adjourn.

RULE VIII. A motion to lay a question on the table shall be decided without
amendn1ent or debate, and a tnotion to postpone shall be decided without debate.

RULE IX.
debate.

A nlotion to adjourn shall always be in order; and shall be decided without
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RULE X. Every menlber \vho shall be present when a question is put> shall vote for
or against the smne, or abstain with reasons for the abstention stated upon the record.

RULE XI. No question or motion, once put, or lost, shall again be put unless
reconsidered; and a motion for reconsidering Olust be lnade not later than the next regular
lneeting after that on which the decision proposed to be reconsidered took place, and
shall be made by a melnber who voted with the prevailing side. All motions for
reconsidering must be passed by the affirmafive vote of a majority of the voting power of
the Comtnon Council.

RULE XII. On the detnand of any member, a roll call vote on any question shall be
taken by ayes and nays; and it shall be the duty of the City Chmnberlain to enter on the
luinutes the nmnes of the lnelnbers voting for or against the question, and also the name
of the member demanding the roll call vote.

RULE XIII. All appointments of officers and fixing of salaries shall be by ayes and
nays.

RULE XIV. The legislation described below shall be read and laid over until the next
lneeting of the COlllinon Council unless a nlajority of the Comnlon Council consent for
immediate action. This rule shall apply to:

(a) The adoption of the budget
(b) Ordinances
(c) Resolutions amending the Rules and By-La\vs of the Council
(d) Resolutions appropriating money> amending the budget> or approving the

execution of contracts.

RULE XV. In order to hear persons other than menIbers of the Common Council> the
Mayor, and melnbers of City staff, it shall be necessary to pass a nlotioll suspending the
rules of order. A n10tion to suspend the rules tnay be Inade at any thne during the
nleeting and shall be decided without debate. Any such person speaking shall confine
hitnself-herself to the subject and not longer than three (3) minutes, unless the time is
extended by the Chairperson. This rule shall not apply to public hearings.

RULE XVI. All lneetings of the Conunon Council shall be recorded by means of a
tnechanical recording device. The taped results of the Ineetings shall be kept in the
Office of the City ChanIberlain, and shall be under his/her jurisdiction and control. A
record of the proceedings shall be printed as soon as possible after each llleeting and
presented to the COlllinon Council at its next nleeting for its approval or correction.
Twenty copies shall be bound annually in a volunle to be preserved in the Office of the
City Chamberlain. The minutes shall be available for public revie\v in the Office of the
City Chamberlain, and the City Chmnberlain shall give a copy of the minutes to persons
requesting the same to the extent that they are available. When a request is made for an
annual record of the Ininutes, an annual fee of thirty ($30.00) Dollars shall be made to
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cover the expenses of the handling and recording and 11lailing if the record is on paper. A
Ten ($10.00) Dollar fee shall be paid if the record is digital.

RULE XVII. An executive session is that portion of the l1leeting not open to the public
because of the consideration of nlatters authorized for Executive Session pursuant to the
New York State Open Meetings Law. Proposals, discussions, statelllents and transactions
in executive session are intended to be and shall be held and maintained in confidence
and shall not be disclosed.

RULE XVIII. Members of the public shall be prohibited from approaching any
Counciltllember or the Council dais and seating area in Council chanlbel's during any
regular, cOllll11ittee, or speciallneeting of the COlnmoll Council.

RULE XIX. The Mayor may be invited to comment to and address the Council and the
public on any issues of public concern raised by Councihnelnbers at the Council's regular
nleetings each month, prior to motions and resolutions being heard and at any time
thereafter at the discretion of the Council chairperson.

RULE XX. All legislation, including local laws, Inotions, resolutions, and ordinances
presented to the Common Council, except for procedural Inotions, such as lnotions to
amend and motions to refer, shall be nUInbered to simplify the tracking of such
legislation, with the number clearly marked belo\v the title of each piece of legislation
and on Cotntuon Council agendas, as follows:

Local Laws: LL-Year- Sequential Nutnber (LLO1-1; LLO 1-2; etc.)
Motions: M-Year-Sequential NUlnber (MO 1-1; etc.)
Resolutions: R-Year- Sequential Number (RO 1-1; etc.)
Ordinances: 0-Year- Sequential Nunlber (001-1 ; etc.)

U.ULE XXI. The Chairperson of the Common Council shall give an address in response
to the Mayor's annual state of the City address presented pursuant to section 3.02 of the
City Charter at the next regular meeting of the Common Council following the Mayor's
address.

RULE XXII. The Chairperson, or Vice Chairperson in the Chairperson's absence, is
authorized to excuse a Councihnelnber from attending up to tl1l'ee (3) consecutive regular
Ineetings of the Conlmon Council because of a tnedical injul;y or illness which physically
prevents the Councihnetnber from attending the meeting(s), if the medical injury or
illness and physical inability to attend the nleeting(s) is doculnented by a physician's
note. Absences beyond three (3) consecutive regular meetings, for no more than an
additional three (3) consecutive regular meetings, may be excused by a lnajority vote of
the entire Council, based upon a written physician's note documenting the nledical injury
or illness which physically prevents the Councilmeluber fronl attending the meeting(s).

RULE XXIII. The following rules:. shall apply to a legally required public hearing held
before the COIntnon Council:
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(a) Speakers shall register in writing prior to the beginning of the hearing by
providing their name, address, and organization, if any. Individuals arriving after
the COllln1encement of the hearing shall be pennitted to register upon arrival as
long as the Chairperson has not closed the hearing.

(b) The Chairperson shall recognize each speaker, in the order registered,
when the hearing is cOlnmenced. Speakers shall identify themselves, their
address and organization, ifiany, prior to the re1nal'ks.

(c) Speakers must litnit their remarks to five (5) minutes. Remarks shall be
addressed only to the hearing issues. Speakers n1ay not yield any remaining tin1e
they may have to another speaker.

(d) All remarks shall be addressed to the Council as a body and not to any
individualtuenlber thereof.

(e) Speakers shall observe the comillonly accepted rules of courtesy, decency,
dignity and good taste. Any loud, boisterous individual shall be asked to leave
Council chambers by the Chairperson and may be renl0ved at the request of the
Chairperson. Speakers addressing issues outside the scope of the hearing shall be
asked to cease their COlnments.

(f) Interested parties l11ay address the Council by written communication.
The statements shall not be read at the hearing, but shall be provided to all
Councilmelubers and entered in the luinutes of the hearing by the Chamberlain.

(g) The Chamberlain shall include in the minutes of the hearing the natne,
address and organization, if any, of each speaker, a SU111lnary of the relnarks, and
\vritten stateulents sublllitted to the Council.

Adopted by the COlnmon Council; January 2, 2016

Resolution R 16-03
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RESOLlTTION
(R16-04)

INTRODUCED BY COUNCILMEMBER
---------------

BE IT RESOLVED, that Robert's Rules of Order be and the same hereby are adopted as
the Parlimnentary Rules of the COffilnon Council for the year 2016.

SECONDED BY COUNCILMEMBER----------------



RESOLUTION
(R16-{)5)

INTRODUCED BY COUNCILMEMBER ....,...-- - .

BE IT RESOLVED, that the amount of the faithful performance duty bond, to be executea
by the Comtuissioner of.Finance as City Treasurer, and filed in the Dutchess County Clerk's
Office, pursuant to Section 2.12 of the Administrative Code of the City ofPoughke_tiP~i~\he

and the same hereby is fixed at the sum ofFive Thousand ($5,000) Dollars; and be it :f111iher

RESOLVED, that the amount of the faithful performance duty bond, to be executed by the
City Chmnberlain and filed in the Dutchess County Clerk's Office, pursuant to Section 2.12
of the Administrative Code of the City of Poughkeepsie be and the same hereby is fixed at
the SUln of Five Thousand ($5,000) Dollars; and it is ftlliher

RESOLVED, that the muount of the faithful performance duty bond to be executed by the
Clerk of the City Court and filed in the Dutchess County Clerk's Office pursuant to Section
5 of the Act Creating a City Couti in and for the City of Poughkeepsie, New York, be and
the same hereby is fixed at the sum of Five Thousand ($5,000) Dollars; and be it ftlliher

RESOLVED, that the COffilnissioner of Finance be and s/he hereby is empowered and
directed to procure a public employee's faithful performance blanket position bond in the
sum of Five Thousand ($5,000) Dollars covering every officer and employee of the City,
with excess coverage in the amount set opposite the following office and position:

Collection in Depmiment of Finance,
Treasury Division $20,000;

and it is further

RESOLVED, that all the premiums which may become due on said bonds during the year
2016 shall be paid by the City as a proper City expense.

SECONDED BY COUNCILMEMBER-----------------



RESOLUTION
(R16-6)

INTRODUCED BY CQUNCILMEMBER----------------

BE IT RESOLVED, that the Conllnissioner of Finance be and s/he hereby is authorized
and directed to dra\v warrants in favor of Chase Bank, Key Bank of New York, M & T
Bank, Riverside Bank a division of Salisbury Bank, Bank of America, TD Bank, Chase
Manhattan Bank and Depository Trust Co., Rhinebeck Bank and Ulster Savings Bank for
principal and interest on the public debt as it becotnes due from titne to titne during the
year 2016, and be it further

llliSOLVED, the COlnmissioner of Finance, upon presentation to her or him of properly
approved payrolls, be and s/he hereby is authorized and directed to pay the tllonthly and bi
weekly salaries and \vages to the officers and employee of the City who shall be entitled to
receive the san1e during the year 2016.

SECONDED BY COUNCILMEMBER
-----------------



RESOLUTION
(R16-07)

INTU.ODUCED BY COUNCILMEMBER_----- _

RESOLVED, that Chase Bank, Riverside Bank, a division Salisbury Bank, TD Bank,
Rhinebeck Bank and M & T Bank, all of \vhich are located in the City of Poughkeepsie, be
and they hereby are designated as the banks in which the Commissioner of Finance is
enlpowered and directed to deposit all tnonies of the City of Poughkeepsie; subject to such
rules and regulations as the Common Council may froin titne to titne prescribe and subject
to such laws and regulations as may be prescribed by the State and Federal Goverrunents
from time to titne hereafter in relation hereto; and be it further

RESOLVED, that the COlnnlissioner of Finance be authorized to invest idle cash balances
in her or his custody \vith any bank or trust cotnpany authorized to do business in Ne\v
York State and to otherwise make investments pursuant to the investtnent policy, as
adopted and atnended from titne to titne by the Conlnlon Council and subject to such laws
and regulations in relation thereto as may fronl time to time be prescribed by the State and
Federal governnlents; and be it ullther

RESOLVED, that the City Chamberlain be and hereby is directed to tnai! a copy of this
resolution to each such depositories.

SECONDED BY COUNCILMEMBER-----------------



RESOLlTTION
(RI6-08)

INTRODUCED BY COUNCILMEMBER
----,-------------------

BE IT RESOLVED~ that the "Poughkeepsie Journal'l a ne\vspaper published in the City
of Poughkeepsie, be and is hereby designated as the official newspaper of the City of
Poughkeepsie for the year 2016.

SECONDED BY COUNCILMEMBER----------------



RESOLUTION
(R16-09)

INTRODUCED BY COUNCILMEMBER

BE IT RESOLVED, that the Common Council ofthe City ofPoughkeepsie hereby appoints
the City Chatnberlain and the Deputy City Chamberlain as Maniage Officers in accordance
vvith and subject to the provisions ofDomestic Relations La\v §ll-c; and be it further

RESOLVED, that the Marriage Officers are hereby appointed for a tenn ofone year, subject
to the pleasure of the Common Council.

SECONDED BY COUNCILMEMBER



RESOLUTION
(R16-08)

INTRODUCED BY COUNCILMEMBER _

BE IT RESOLVED, that the 'IPoughkeepsie Journal" a ne\vspaper published in the City
- of Poughkeepsie, be and is hereby designated as the official ne\vspaper of the City of

Poughkeepsie for the year 2016.

SECONDED BY COUNCILMEMBER----------------



RESOLUTION
(R16-09)

INTRODUCED BY COUNCILMEMBER _

BE IT RESOLVED, that the Common Council of the City of Poughkeepsie hereby
appoints the City Chmnherlain and the Deputy City Chatnberlain as Marriage Officers in
accordance with and subject to the provisions of Domestic Relations Law §11 ~c; and be it
further

RESOLVED, that the Marriage Officers are hereby appointed for a tenn of one year,
subject to the pleasure of the Cmnmon Council.

SECONDED BY COUNCILMEMBER _



RESOLUTION
(R16-10)

INTRODUCED BY COUNCILMEMBER _

BE IT RESOLVED, that the Common Council of the City of Poughkeepsie hereby
adopts the purchasing policy of which a copy is attached hereto and made a part
of this resolution.

SECONDED BY COUNCILMEMBER _
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l. CO~PET1T[VE BIDD"NG ~.GENERAL MUNICIPA~ lAW, SECTION 103

General Munlcip.?JJ.,aw, Section 1.03, contal~S the primary requirements and
rE}ads tn part: .

"Except as otherwise ex.pressly prOVided by an act of the legisfature of by
a local law adopted prjor to September 1, '1953, all contracts ~or pUblic'
vt/ark involving an expenditure of more than twenty thousand-cl0-Hars-arrd
aU purchase contracts Involving an expendit4re of more than ten thousand
dollars. shall be awarded by the appropriate officer, board, or agency of a
poritieal subdivision or of any drstrict thereIn including but not limited to a
soil conservation district, to the lowestresponslble bidder furnishing the
required security after advertisement for sealed bids in the manner
p:ovided by t~iS' sectron.u

PURCHASE CONTRACTS

1. Purchases of commodifies and equipmentl not the purchase of land.

2. Public works contracts: involve services, labor and construction and may
also include materiafs used.

(
3. Aggregate amounts:

.'

a. bid when it is known or can reasonably be expected that the
aggregate amount to be spent vviH Gxceed the bid IImits 'A~thin a

,fiscal year. Hems of a similar nature which are generally handled
by one vendor should be grouped together when determining the
aggregate amow1t.in one fiscal year.

- EXCEPTIONS TO COMPETITIVE BIDDING - STATUTORY

1. Purchases through' the office 0 f General Services;
. .

2. Purchases under county contract;

3. Second hand goods or surplus items from the Federal or State
fJovemment or another political subdivision;

4. In the 'case of a public emergency arisIng oufaf an accident or other
unforeseen occurrence or condition whereby ..circumstances affecting
public buildings, pUblic propert1 or the life, health. safety of property of
the inhabitants of a political subdivision. require immediate action'which"
cannot await c~mpetitive. blddJng;
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5. Municipal hospital purchases;

6. PU~chases through agencies for the blind and severely handicapped;

'. 1. Goods made in correctlooal facllities

, 8. Perishabre foods - schoof qistricts·only.

EXCl=PTfONS TO COMPETITIVE BIDDING .. COMMON LAW

1. . Professional servIces .. services which do not readily {end themselves to
compelmve bidding. .' .'

Guidelines:

a. whether the services are subject to state licensing or testing
requrr6'ments; .

(

b. whether sUbstarltlal formal education or trafning' is a necessary
prerequisite to the. performance of the services; .

"'/

\.

c, whether the services require a personal relationship between the
individual and municipal officials.

. Examples:
. .

seJVjces of a certffled public accountant; services of an engrneer engaged
.to prepare plans; securing insurance coverage or services of an
insurance broker; printing'servi.ces involving extensj~e v{riUng, editing or
art work; computer software or programm.ing services for customized
programs.

2. Sole source situations;

3. leases - true leases) not fnstallment purchases;

4. Concession~;

5. Work performed by municipal employees under municIpal cooperation
agreements.

FTA THfRD PARlY CONTRACTING REQUIREMENTS

CITY OF POUGHKEEPSiE TRANSIT SYSTEM
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Every City of Pqughkeepsie employee and dept. jrJvofved in the award or administration .
of contracts \vilf be given a copy of the ,Cityts standards of conduct, and will be required

-to ~ign a statement that they are famHiarwHh and,wHl abide by these standards.

1. Employees must no(engage in outside empJoyment'wh.ich is inconsistent with
their City responsibilities,. For example, furni~hlng advice or services to a finn
bidding on or planning to bId on a contract with the City, or which is doing
business presently withJhe City.

2. No employee, officer, agent, Immediate family member, or Board member of the
CIty 9f Poughkeepsie shaH participate In the selection, award, or adminlstration
of a contract supported by FTA funds if a confUct of interest, real or apparent,
would be invdIved. '

3. The City of Poughkeepsie's employees, officers, agents, or Board members will
neither solicit or acCept gifts, gratuifieq, .favors, or anything of monetary value
from contractors, potential contractors, or parties to sUb-agreements.. . .

, (' 4. Employees occupying positions v/hich are dlrectly Involved in government
procurement processes are required to disclose any investments in businesses
which engage in bId activities with the City.

Failure to. abide by these standards of conduct will result in discIplinary actIon, up to
and including, termination. {fsaid employee is a member of a union and is bound· by a
collective bargaIning agreemen.t, the sanctIons undertaken will be addressed within the
agreement.

BlOOlNG PROCEDURES
. . .

1. 'Sid notice 'must be publlshed.in the municipality's official newspaper, if
any, or otherWise in a. newspaper designated for such purpose. The law
only requires a statement of the time and place where bids received will
be open~d.

At least five days must elapse betvveen the fir$t publication and the date
specified for opening ~nd reading.

1.01 ,In the case of an FTA funded procuremei1t, the FTA website-, (the current
.Master Agreement and FTA Best PracticeS Procurement Manual, found
. on the FTA Webs,ite. should be checked for the FTA reqUired clauses,)

shall be check.ed for FTA retlUired--c(auses-at-the-time,of..f:he-NA funded
proct,lremeol Changes/additions/deletions shaH be made accordingly.
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2. Bid specifications - documents which dE?scribe. What the municipality is
purchasing. . '

MunicipaUiy fixes standards or (tmitaUdns of proposal.

3. The statute requires that some type of security be required - bid bonds,
retained percentage~ or bid deposit.

. 4. Noo-Collusion .CertHloate---GMl-§-1'(}3-d---reEtUired-irrevery bid or
proposal. . '

STANDARDrZATION - GML §103(5)

Bidding for a p8liicular brand, make, ,or model

1. Adopt a resolution by a vote of 3/5 of the governing body explaining
reasons for standardizatIon. .

Guidelines: .

(
a. a substantial amount o~ equIpment of the same make is presently

beIng used by the municipality and uniformity of the make is . " .
essential to economy or efficiency

b. service facHifies are peculiarly adapted to the handing of a
partIcular make of equipment and cannot be converted
economically

c. the municipality has on hand a substantial supply of spare parts for
a partlcular make of equipment and they cannot be disposed of
except at asubstantia.l loss .

d. the design} plan or method of construction of an instaUation is
peculiarly suited to a.particular make of equipment and cannot be
altered economicafly

8. focal geographic or atmospheric conditions require the use of a
particular make ofequipment to the exclusfon of all others; .

f .employees are. tra.ined to operate one make of equipment and
cannot be trained economlcqlly to operate other makes.

-larD OPENING
. .

"...aU ~ids received shal,l be publicly opened and read at the time and place so
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specified'.' ,II

-.
t Governing body may designate any officer or employee to open bids

i The bids must be recorded in the manner provided by the governing body
and reported to the governing body at the next regufar or special meet(ng.

3. . Bid mistakes - bidder makes a unilateral mistake in ca[culating the
proposal. Bidder may withdraw the bid within. three days after open iog or
before awarding the contra~t, whichever)s shorter if:

a.. the price the btd was based is an error of such magnitude that
enforcement would be unconscionable

"

, b. the bid was submitted in good faith and the bidder submits credible
evidence that the mistake was a clerical error as opposed to a
judgment error .

c.' the error in'the bid is actualJy due to an unintentional and
. substantial arithmetic error or an unintentfonal omission of a

substantial quantity of work) labof. material, or services made
dIrectly in the compHatron of the bid. which error can be clearly
shown and

d. it is possIble to place the municipality in status quo, The bid is
withdrawn and the security is returned. The municipality cannot
agree to amend or reform the bid to rectify the mfstake.

AWARD OF BrOS. .
All contracts "shalt be awarded by the appropriate officer, board or agency .. , to
the lowest responsible bi9der furnishing, the requirefl security after
a.dvertisement for sealed bids,n' t

1. Non-compliance with bid specifications .

: MunicipaHty may decline bids whicn fall to comply with the literal
requirements of the bid specifications, or it may waive a technical non
compliance with bid specs if the defect (s a mere Irregularity and it.is in
the best interests.of the mUhicipality to do sq. Where the variance
between the bid.and the specification is material or substantlal, the defect
may not be waived and the munfcip.ality must reject the'bid.

2. Responsibility of bidder
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Governing body determines based on: accountability, reliability, financial
resPonsibility, capital resources, skfH J jadgment; integrity, prior criminal
activity or moraf worth. . .

REJECTlON AND RE-ADVERTISEMENT

Gov~rning body In its discret{on, may reject afl.'bfds and re-advertlse.
• 1

WICKS GML §101

Separate specifications for all contracts for the erection. cOnstruction)
. reconstruction or a~teration ofbu,Hdings when the entire cost exceeds $501000 be

prepared so as to permit separate bidding for:

1. plumbing and gas fitting;

2. steam heating. hot water heating, ventitatfng and air conditioning
apparatus; and

3. electric wiring and standard iHuminating fixtures

.~ .
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fNTENT

It fs the intent of this section to shovJ the Hmtts of purchase by City of
Poughl<eepsie Department~, with respect to the limitations set forth by the State
of Nevl·Yorkl Genera! Municipal Lp.w §103' and ~103b.

.. ·1

Limits are as follows:' . Comniodity(s) . $~o,OOO.OO

Public Worl<s Contracts .$3»000.00

In addition to these limJts1 a procedure must be enacted by the local. governing
body (TIle Common Council) that sets forth the policy on purchases of goods
and s'ervices which do not have to be bid.

The folfowing wid show the procedure that the Grly of Poughkeepsie wiU follow
with respect to the purchase of goods, commodfties and public works contracts...

AUTHORlZATfON

The payment of an rnvoices is the responsibility of the City of Poughkeepsie
Finance Department,. through the efforts of the. Audits and Accounts Division I

City AuditorJ and the Purchasing Agent, with the direct supervision of the
Commissioner of Finance.

The authorization for aU payments of invoices is the responsibiflfy of the
Department Head or authorized representative; conversely the Department
Head Is the only person authorized to order equipn:ent or services.

METHODS OF PURCHASE

If a Department HeadlDlvislon Head has items and funds to purchase in the
fiscal years budget, the following procedure should-be used to obtain the
commo~tty Df publ.ic works services: .

1~ .LoQk at the estimated monetary amo.unt allocated for the item, check the
attached chart for the procedure to use, foHow theprocedure.

2. [f the procedure required involves a request for proposal, or a furI
advertised bid or (3) or more written quotations, the Purchasing
·Department should be called, to find out If the item is on a New York State
,or Dutchess Counly Contract. or what ~~11 be involved in the purchase of
that item. (Call City of Poughkeepsie Purchasing Dept. at 451-4048)...

3. Once a method o~ purchase has been chosen from the attached chart(s) •
. It will be the responsibHity of the department head or designated·
. representative to perform the foHowing:



a. Generate a IIDIREer VOUCHER" or IfPURCHASE REQUiSITIONn
for the purchase of the commbdlty or public works service. (Use
Direct Vouchers for $999.00 or Less) (Use Purchase Requisitions
for $1000.00 or More)

(

After the generation of the direct voucher or purchase requisitionJ a modified
flow chart ofth~ routing is as follows:

CITY DEPARTMENT
lnvoice or Purchase Order

TO

AUDITS & ACCOUNTS
fnvolce Becomes a Check
Purchase Order is approved and printed

TO

VENDOR
Purchase Order or check

CITY DEPARTMENT
Copy of Purchase Order

The above may be altered, as is the case in aBlanket Purch?-se Order or
Public Work Contract Purchase Order, where multi payments may be
made from a slng(~ Purchase Order Number. The flow will not be broken,
the orlly difference will be tf) the number of payments ~ent to the vendor.

ME1:HOQS OF PAYMENT:

The payment for commodities and pUblic wqrk services are made in the fo.[lowing
manner:

Goods or Services Delivered to the CIty Department

Vendor, sends lnvoice for g'oods'

Invoi~e'entered into NWS by Dept. [n~oJce is signed py Dept. Head and sent to
. Audits &Accounts for payment processing (Audits &Accounts must have aU of

the paper work in place in order,to cut a check to the vendor)



.'

Check Sent To Vendor

.'
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\ SALE OF PROPERTY - REAL OR PERSONAL

Villages and cit.ies have the power to sell real or personal property as reqiJired for
municipal purposes. There are no statut6ry gUldeHnes,

PROPERTYWHfCH MAY BE SOLD
, .

No requirement that property be declared surplus, but l81Jisfative body should
make determination that property fs no longer needed for public- use.

Wharves, cemeteries and p.arks are held in pUblic trust and may not be diverted
to other uses or sold without State [egj~lative authorization.,

METHOQ OF SALE

LegislativB body determines method of sale and n~tice or pUblic hearing
requlrernents. .

f\4ethod of sale should be the one ~ich it is thought wHl bring the best price or
maximum financial benefits:

( 1. public auction

2. private negotIated sale requesffor proposal~

. 3. .or any other reasonable method

PRICE

Fair market value must be received - best price available in the board's jUdgement Of
the most beneficial terms available. Cannot make a gift of property or sell for nomInal
eonsrderation:

SALEWHEN'NO l\~RKETVALl}E

Make an qttempt at safe of the property to prove no market value. then may discard or
donate the ltems without being considered agift. : .

.'



CITY OF POUGIDillEPSIE
2014 PURCHASING POLICY

-
PURCHASE CONTRACT

ESTIMATED AMOUNT REQUIREMENT
$1>000 • $4)999 N/A
$5,000-$9,999 2 Written 01' Electronic Quotations

$10,000 .. $20,000 3 Written' or Electronic Quotes ~

Above $20)000 Formal Advertised Bid

PUBLIC WOIUCS CONTRACT
ESTIMATED AMOUNT REQUIREMENT

$1,000 - $4,999 N/A
. $5>000 - $9,999 2 Written or Electronic Quotations
$10>000 - $35,000 3 Written or Electronic Quotations

Above $35)000 Formal Advertised Bid' ---_.-



Rj;!SOLUTION
(R..14-23)

INTRODUCED BY COUNCILfvIEMBER RIC'll

BE IT RESOLVE'D, that the Conunon Council of the City of Poughkeepsie hereby
adopts the First Amendment to the purchasing policy which was adopted by the
Conunon Council by Resolution R-14-8, of which a copy is attached hereto and
made a part of this resolution.

SECONDED EY COUNCILMEMBER J0I-INSON. -

I hereby certify the foregoing to be a true
and correct copy of a Resolution duly
adopted at a regul<;lf meeting of the
'CO mon Council held March 1St 2014

Submitted to Council: March 1'1J12014
Council Action: Approved
Roll call vote taken: Yes X No__
Ayes 7 Nays 0 Abstain 0
Approved by Mayor on -.....,......G---I-=--+-l--..t....--4--

I
I. Mayors Signature-r-~~~r"P7F--~_

:',(



FIRST AMENDIvIENT TO TEE PURCHASING HANDB001( POLlCillS Ai~])

PROCEDURES

The P.urchasing Policy as a~opted by the Comm0D: Council by Resolution R-14..8
on January 2, 2014 is hereby amended to reflect the additional Exemption to
Competitive Bidding- Statutoly:

. .

9. _ Products offered by the Federal Govelnment, Government Services

Administration (GSA) S.che-c\ules 70 & ~4, where the use of the Schedule will _
res~lt in cost savings after all factors, :including charges for servic.e, material and
delivery, have been considered.
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LOCAL LAW Al\'[ENDING ARTICLE VII OF THE ADMlNISTRATIVE CODE
TO AJ_JLOW PURCHASING BASED ON BEST VALUE

(LL-14 ..2)

ThTTRODUCED BY COUNCILl\1EMBER RICH

BE -IT ENACTED, by the C.ommoll Council of the City of Poughkeepsie, in regular
meeting cqnvened a local la\v atnending Article VII of the Administrative Code, to
provide as follows:

SECTION 1- Legislative Intent: New Yor~ (JeneraIMuniqipal Law §103(1) allo\vs the
City to authorize, by local la\v, the a\vard of certain purchase contracts (including
contracts for services) subject to competitive bidding under General Municipal Law §103
on the basis of "best value" as defined in §163 of the New York State Finance La\v. The
(Cbest value" option may be used, for exanlple, if it is more cost efficient ov~r time to
award the good or sen1ice to other than' the lo\vest responsible bidder or offerer if factors
such as lowel; cost of maintenance, durability, higher qualify and longer product -life can
be documented. The City hereby detennines that it is the best int~rest of the City.of
Poughkeepsie and its resiqents for the City of Poughkeepsie to have the authority to
a'ward purchase contracts on the basis of (best value/'

SECTION 2.. Authorization to Accept the Best Value: A1iicle XlI of the City of
Poughkeepsie Administrative Code entitled HFlNANCE DEPARTMENTH is hereby
anlended to add a new section 7.08 entitled "Authority to accept best value)) to .read as
follows:

On or after the effective date of tbis law, the City of Poughkeepsie Inay award purchase
contracts subject to bidding under General Municipal Law §I03, including contracts for
s~rvice \v,?rk, but excluding any purchase contracts necessary for the completion of a
public works contract pursuant to Labor Law Article 8, on the basis of. "best value/' as
defined in State Finance Law §163, to a responsive and responsible bidder 01' offerer.

(a) Where the~asis for award -is the best value offer, the Co.m..missionel' ofFinance as
the p~lllchasingagent shall docmnent, in the procurement record and in advance of
the initial -receipt of offers, the criteria to be used to determine (~best value."
Whenever possible, the determination shaH be made on an objective and
quantifiable analysis of such criteria. The criteria may include, but shall not be
li.tnited to, any or aU of the folIo'wing: cost ofmaintenance; proximity to the end
user if distance and response time js a significant term; durability; availability of
replaceluent 'palts or maintenance co~tractors; longer product life; product
performance criteria, quality ofcraftsmanship'

(b) Where appropriate, the solicitation shall -identify the relative importance and/or
weight o.f each cri1erio~ identified"within the procurement record to be considered
by the Board"of Contract and Supply in its detcnninatioll ofbest value.

1

I



RES OL UTION
(R~11-34)

I lNTRODUCED BY COTINCILl\1EMBER HERMAN

WHEREAS, Labor Law Section 816-b authorizes municipalities to require that
contractors and subContr~ctors on construction.projects participate in an approved
apprenticeslrip program prior to entering into theponstruction contract, notwithstanding
the provisions of§103 ofth~ GeneraL Municipal Law; and . .

wHEREAS, such appienti~eship programs must Be approved by the Com.m.issioner of
the Department ofLabor; and

WHEREAS, the C9mmoll Council desires to implement tIle provisions ofLabor La,v .
§816-b subject to certain limitations; and .

WHEREAS, the Common Council of1he City ofPoughkeepsie bas detennined that this
resolution con~titutes a Type IT action as defmed by the New York State Environmental
Quality Re~iew Act as codified by NYCRR Part 617;

NOW, THEREFORE,

BE IT RESOLVED that the Commqn Council of the City ofPoughkeepsie hereby
auth.orize~ the Commissioner ofFinance to require that any contractor or subcontractor
who bids on a construction project having an anticipated value in excess of$100,000,
have apprenticeship agreements appropriate for the type and scope of \vork to be
perfonned. The apprcnti~eship program(s) must have beenregist~red \\1th the New York
State Commissioner ofLabOf in accordance with Article 230f the Labor Law, The
contractor or subcontractor shall provide satisfactory evidence ofregistration 'with the
New York State Commissioner ofLabor on or before the deadline to submit its bid
package for the construction project on '""hich it is bidding; and be it further

RESOLYED, that this resolution shall apply only to cons~ction contracts with au
anticipated.value in excess of $100)000.00 dollars; and be it further

RESOLVED, that this resolution shall apply to construction contracts advertised for bid
on or after the date on which this resolution is approved by the Mayor of the City of
Poughkeepsie,

SECONDED BYCOUNGLMEMrnERPARffiE

I hereby certifY the fqregoing to be a true and
correct copy of a Resolution duly adopted at

egular meeting of the Common Council
h6lc pril4.2011~ .

I/) _._
erla' .

Submitted to CotUlcil: April 4) 2011
Council Action: Approved
Roll call vote taken: Yes X No__
Ayes 7 Nays 0 Abstain 1/ 1}bsentO
'Approved by Mayor o~ !-(r"S [If

Mayor's Signature~ .2f'~"£, .
------.l ~_~_~---'- ~_-----l
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RESOLutION
(R..12..10)

INTRODUCED BY COUNCILMEMBER RICH

BE IT REBOLVED, that the Conunon Council of t,he City of Poughkeepsie hereby
adopts the purchasing policy of ~hich a copy is attached hereto and nlade a part
of this resolution.

SECONDED BY COUNCILMEMBER BOYD

•
Submitted to Council: January 2,2012 .
Council Action: Approved .
Roll call vote taken: Yes X No__
Ayes 8 Nays° Abstain 0) tbsent°
Approved by Mayor on I 1-,/ 1c2r ,.

Mayor's Signature+--lO<....L..l.--=-£-,~~--="---

I hereby certify the foregoing to be a
true and correct copy of a Resolution
duly adopted at a regular meeting of
;~~~~monCouncil held January 2,

~ ' 13JI1'
. .c~rfalhI~



RESOLUTION APPROVING AND ADOPTING PROCUREMENT
_POLICmS AND :fROCEDURES FOR THE CITY OF POUGIDillEPSIE

(R12..10)

lNTRODUCED BY COUNCIL1vIEMBER
------------~

WHEREAS, Sectionl04·b oftbe General Municipal La,v requires the governing body of every
l11UluCipality to adopt a procurement policy fo!' all goods and services which are not required by
law to be publicly bid; and .

WlIEREAs, by earlier resolution in2010, the Common Council ofthe CitY ofPoughkeepsie
has approved such a policy; and -

WHEREAS, a recommendation has have been received from all officers in the City 0.£
Poughkeepsie involved in the procurement process that certain amendments ofsaid policy are
advisable . .

NOW) THEREFO~, BE IT .,

RESOLVEP, that the City of Poughkeepsie does hereby adopt the follo~g procurement
policy which is intended to apply to all goo~~ a~d services \vhich are not required by la\v to be
publicly bid. .

PROCUREMENTPOLICYFORTBE
CITY OF POUGmmEPSm

1. Every purchase to be made must be initially·reviewed to determine whether it is·n
purchase contract or a public works contract. Once the detertnination is made, a good faith effort
'\Till be made to determine whether it is knO\Vn or can reasonably be expected th~t the aggregate
amount to be spent <;>0 the item ofsupply or service is not subject to competitive bidding, takiug
into account past purchases and the aggregate amount to be spent in a year. The following items
are not subject to competitive bidding pursuant to Section 103 of the General Municipal Lai':
pmcli.ase cOlltracts undeL' $20,000 and public works contracts under $35:000; emergency
purchase; certain mUnicipal hospital purchase; goods purchased from agen,?ies for the blind or
severely handicapped; goods purchases from con-ectional institQtions; purchases under State and

.county contracts; and surplu~ and second·hand purchases fi'onl another go:vermnental entity..

The decision that apurch~e· is not subject to competitive b.idding will be documented in writing
by the ~~ividual.1Uaking the purc~ase. This documentation may include written o~' verbal quotes
fl.-om vendors,.a metria from the purchaser indicating how the decision 'was arrived at, a copy of
the contract indicating the $ource which makes the item or service exempt" a memo fl:om the

.-,
~
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purchaser detailing the circumstanc.es which led to an emergency purchase, or atlY. other written
documentation that is apPl'opriate. '

2. Ali goods and services not required to be publicly bid pursuant to General1\1unicipal La~r
Section 103 .'''ill be secured by use o~written requests for proposals> \witten quotations, verbal
quotations, or any other method that facilitates the purchase ofgoods and sen'ices at the IO'west
prices and that guards against fayoritism, except in the following circumstances: purchase
contracts over $20,000 and public \vorks contracts over'$35)OOO; goods purchased from agencies
forihe blind or severely handicapped pursuant to Section 175-b of the State Finance Law; goods
pill'chased from correctional institutions pursuant to Section 186 of the, Corr~otioll Law;
purchases under State contracts pursuant to Section 104 of the General Municipal Law;
purchases under county contr~cts pursuant to Section 103(3) of the General Municipal La\v; 01'

ptu'chases ptusuant to ~ubdivjsion 6 ofthis policy. . . .

3. The follo,ving method ofpurchase will be used when required by this policy in order to .
achieve the best value: . ..

Estihlated
Amount of Purchase Contract

·$5,OOO~$9}9~9

$10,000 - $20,000

Above $20,000

Estinlated Amount of
. PubUe Wades Contract

$5,000 ~ $9,999

$10~OOO .. $35,000

Above $35,000

Method

2 'written or electronic quotations

3 written 01' electronic~quotations'

Form fll advertised bid

Method

2 written or ei~ctronic quotations

3 written o.r ele~tl'Ollic quotations

Formal advertised Bid or Request for
Proposal

A good faith effort shall be made to obtairi the required number ofPl'OposaI~01' quotations. If the
purchaser is unable to obtain the required number ofproposals or quotations) the purchaser V\ill
document the attempt made at obtainlng the proposals. In no event sh~U the failure to obtain the
proposals be a bar to the procurement

4, Documentation is required of each action taken in connection \villi each procurement.:

5. Documentation and an explanation are required \vhenever a contract is awarded to other
than the lo\vest responsible offerer. This documentation \vill include au explanation ofhow the

~ . ."



award ""ill achieve the.best value or the basis for the conclusion that the offerer was not
responsible. A.determination that th~ offerer is not re.sporisible shall be luade by the
Comiilissioner ofFinance or his/her designee and may not be challenged under any
circumstances. .

All awards from telephone, facsimile) electronic or written"quotes shall be made to the supplier
offering the best value to the City. In detetnrlning thc best value fol' the City, the pm'chase price
and whether the"goods or services meet specifications are the most impoltant considerations.
However, the Purchasing'Agent may consider other relevant factors, including:"

(a) Installation costs;
(b) Life cycle" costs;. .
(c) The quaHty and reliability of the goods and sen/ices;

. (d) The delivery terms; ,
(e) Indicators ofprobable supplier performance under the contract such as past supplier
perfonnallce, the supplier's fina.ncial resom"ces and ability to pe~form, the supplier's experience
or demonstrated capability and responsibility, and the supplier's ability to provide reliable
maintenance agreements and support; .
(f) The cost ofauy employee training associated vvith a purchase;
(g) The effect ofa purchase on agency productivity; and

All quotes (electronic, written or telephone) shall be document~d in the procurement record and
shaH be filed in the respective year's quote fues or attached to the Purchasing Dlvision's copy of
the purchase ordel' or be electromcally attached to the pIu'chase order \vithin the CUll'ently
accepted accounting program software. All purchases resulting from a written, electronic or
telephone quote shall have the quote number referenced on the electronic purchase order 01'

VOUChCl', thus creating an audit trail. .

6. . Pursuant to General Municipal La\V Section l04M b(2)(f), the procurement policy may
contain circumstances when, or types ofproC!lremel1ts for which, in the sole discretion of the
governing body, the solicitation ofalternative proposals or quotations will, not be in the best
interest of¢e municipality. In the following circumstances it may not be in the best intereSts of
the City ofPoughkeepsie to solicit quotations or document the basis for not accepting the Iovvest
bM: .

a. Professional services 01' s'ervices requiring special 01' technical skilI, training or expel1ise.
The individual or company must be chosen based 011 accountability, reliability, responsibility) ,
skill) education and training, judgment, integrity, and moral worth. These qualifications are not .
necessarily found in the individual 91' company that offers the lQ'.vest price and the nature of
these services are such that they do not readily lend themselves to competitive procurcment
procedmes.

In det~nninillgwhether a service fits into this category the Conunissioner ofFinance shall take
into cOll~ideration· th~ following guidelines:
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(a) \Vhether the services are subject to State licensing or testing requirements;
(b) \Vh~t~er substantial formal education or fraining is a necessary prerequisite to the
performance of the sen1ices; and '
(c) Whether the services require a personal relationship b'etween the individual and .municipal
officials. .

. .
Professional or technical services shall include but not be limited to the following: services of an
attorney; services of a physician; technical services of an engineer or architect engaged to '
prepare plans, lnaps and estimate; securing insurance cdverage and/or services ofan insurance
broker; services of a certified public accountant; investment management seryices, printing
servic~s involvinKcxtensive writing) editing or art v{ork; management oflnunicipality owned
property; and computer sofuvare or progr~ing services for customized programs, ~1' servfces'
involved in substantial modification and customizing ofpre-packaged sofhvare.

b. Emergency purchases pursuant to Section 103(4) oftb.e General Municip~l Law. Due to
the nature oftbls exception) these goods or services mu.st be purchased 4lunediately and a \lelay
in order to seek alternate proposals may threaten public building~, public property or the life,
health, safety ofproperty ofthe r~sidents. The declaration of au emergency shall be luade by the
Mayor or his/her designee. This section does not preclude alternate proposals if time permits. A
purchase order must be obtained as soon as possible.

c. . Pmchases of sill'plus and second..band goods under $20,000 from any source. If alternate
proposals are required, the City ofPoughkeepsie is precluded from purchasing surplus and
second-hand goods at auctions or through specific advertised sources ,vhere the best prices are
usually obtained. It is 'also difficult to try to compare prices of used goods and a IO'wer price may
indicate an older product. .

d. Goods.or services unde!' $5,000. The time and documentatioll required to purchase .
through this policy may be more costly than the item itselfand would therefore not be in the best
interests ofthe taxpayer. In addition, it is not likely that such de minimis contracts would be
a,varded based on favoritism. . .

7. .' Purchase orders sha~ be required for each procurement of goods and services of$I,OOO
and more. The appropriate nwnber ofquotes must be either electronically 01' physically attached
to the purchase order. '

8. This, policy shal~ go into effect upon adoption and will be reviewed annually.

SECONDED BY COUN~MEl\mER
---~--------


